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HOW TO REGISTER AND JOIN A WEBINAR 

 
A webinar is a seminar or training session delivered over the web (online) – hence the 
name Webinar. As long as you have internet and phone connection, you can attend a 
webinar from anywhere. You watch the presentation on your computer screen and listen 
via your computers speakers OR you can dial in using the phone number provided. If 
you are participating using your computer speakers then a headset is recommended. If 
for any reason, you are not able to communicate by talking, then you can type your 
questions for the presenter who will then respond to you and all other attendees 

 
STEP 1 
 
You will be directed to a link either by email or a webpage, and you will see 
information similar to that shown below. 
 
See instructions in RED which show you how to book via the link 

 

 
 
 
Space is limited. 
Reserve your Webinar seat now at: 
https://www2.gotomeeting.com/register/729560043 
 
Click on the link as shown in the above instructions 

 

https://www2.gotomeeting.com/register/729560043
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STEP 2 
 
Register for the webinar 
 
Once you have completed Step 1, you will be taken to a page similar to the one 
below. 
 
See instructions shown in RED and register for Webinar 
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STEP 3 
 
Once registered you will receive a Thank You email with the webinar 
details. (See notes in RED for more info) 
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STEP 4 
 
You will receive a confirmation email and this will have the webinar link to 
use when the webinar is due to start. (click on the link about 10 minutes 
prior to start time to allow for any “hiccups”) 
 
See notes in RED for more info about this. 
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STEP 5 
 
Joining the Webinar 
Please see pages 9 and 10 BEFORE you follow the next few steps. 
 
Once you click the webinar link as shown above, you will get taken to a page 
similar to this  
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………then the connecting page looks like this………….. 
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STEP 6 
 
This is a screen similar to what you will see once you are connected to the 
webinar. This is an enlarged view of what is shown in the Right Hand Side 
of the screen. You will see you can raise a virtual hand and the presenter 
will be aware you have a question. You can type questions in the Question 
Log box shown in the picture below. 
 
See the RED notes about how to use the HAND and how to enter Audio PIN 
 
The presenter will answer as many questions as possible – and will answer 
them aloud for all attendees 

 
 

 
 

NOTE: Not all webinars allow you to raise your hand or allow Q’s to be 
taken during a webinar. At KISS Training we want our Webinars to be as 
interactive as possible – but be aware that not everyone who hosts a 
webinar does it this way
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How to retrieve the Main Screen if it suddenly disappears.  
(See notes in the Red Box) 
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Everything you need to know before your webinar! 

 

Please read the following very carefully as there are important instructions here to 

ensure that you get access to the training and have everything that you need. 

 

1) TIMINGS FOR THE WEBINAR 

We have much to cover on this training, we are packing it in so that you get 

everything that you need to really boost your business.  This webinar training 

session will last approximately 1 hour – maybe a bit more.   

 

We also want to make sure that we can answer as many questions as we can during 

the sessions. We will do our utmost to finish on time but do want to make you aware 

that we may run over the hour to make sure we cover everything.  

 

2) STARTING TIME 

Check your email to confirm your starting time – click on the link about 10 minutes 

before the start time if you can.  This is to give you time to get connected to the 

webinar – and allows for any technical problems you may have when getting 

connected.  

 

3) CONTACT US IF YOU HAVE PROBLEMS 

We will be on skype to help anyone who has questions or technical problems.  Add 

us to your skype contacts “KISStraining”.   

 

If you don’t yet have Skype then now is a good time to download it. It’s FREE and 

brilliant as you can chat online, and with the latest version you can share your 

screen with the person you are talking to – so they can actually see what you are 

having a problem with 

 

Download Skype here Skype Download 

 

 

4) PARTICIPATE AND HAVE FUN!! 

You have invested your valuable time into this training so we want you to have some 

fun whilst you are learning.  To do this we encourage you to treat the time as though 

you are attending a live workshop.  It will be helpful if you cut off all distractions 

when the training starts (i.e. turn off your email, phone, skype, instant messenger 

etc) and fully participate and focus on the training.  By doing this we will guarantee 

that you will get everything out of the training and more. 

 

Don’t forget you have a Virtual Hand you can raise so the presenter knows you have 

a question. NOTE: that the presenter will deal with questions at convenient times. 

All attendees will be muted during the webinar to avoid background noise BUT the 

presenter will unmute anyone who has a question. If you have problems and for 

some reason cannot talk to the presenter, type your question in the Question Box 

 

 

5) If you have any questions then please email them to us 

office@Kisstrainingonline.com 

http://www.skype.com/intl/en-gb/download/skype/windows/?c=204
mailto:office@Kisstrainingonline.com

